
Job Description: The Facility Coordinator is responsible for opening/closing of the facility, 
operating the Zamboni, Gator and knowing the ins and outs of the ice rink. In addition to 
organizing, implementing and supervising the leagues, rentals and special events at the ice 
rink. If experienced, may also assist with skate lessons. This position reports to the 
Recreation Supervisor with daily direction from the Facility Specialist. 

Classification: Seasonal Part-time  

The Facility Coordinator is responsible for opening/closing of the facility and knowing the 
ins and outs of the ice rink. In addition to organizing, implementing and supervising the 
leagues, rentals and special events at the ice rink. May also assist with skate. This position 
reports to the Recreation Supervisor with daily direction from the Facility Specialist. 

Requirements 

• Must be 18 years or older. 

• A minimum of one year experience with responsible coordination or supervisory 
experience in recreation sports or related field. 

• Oversee all ice rink daily operations. 

• Learn and understand the basics of RecTrac and general computer operations. 

• Assist in supervision of seasonal staff. 

• Possess decision-making, conflict resolution, delegation and organizational skills. 

• Excellent customer service skills. 

• Valid driver's license and good driving record. 

• Ability to work in several environmental extremes, typical with working in the 
Midwest climate. 

• Able to lift up to 50 lbs with assistance. 

• Medic First Aid/CPR/AED Certification (or equivalent) is required within 30 days of 
employment. If you are not already certified, training will be provided. 

• Must know how to ice skate proficiently. 

• Must be available to work nights and weekends. 

Benefits: 

• Employee discount 



Schedule: 

• Day shift 

• Evening shift 

• Monday to Friday 

• Morning shift 

• Night shift 

• Weekends as needed 

Work Location: In person 

Pay: $15.00-18.69/hour, depending on qualifications 


